Date ………………..

Sub : NON DISCLOSURE AND CODE OF PRACTICE AGREEMENT
Dear 

In line with standard company practice, you are required to adhere to specific practices and policies, as laid down below, relating to non-disclosure and code of practice.  Kindly sign a copy of this letter in as token of your agreement and acceptance of the same.

1.
Confidentiality - ownership :- Any confidential information, compilation of otherwise public information in a form not publicly known, technical processes, designs, know how, inventions, developments, improvements, trade secrets relating to the business, dealings, transactions or finances of Company, New Delhi (wherever referred to herein includes where the context so admits the company and companies which are owned or controlled by the company or its holding company and/or its/their customers/prospective customers) which may come to your knowledge or which you may make, create, discover, develop, introduce or invent during the course of or incidental to your employment, shall be the exclusive property of the company.

2.
Non-disclosure :- You shall not divulge to any person any information referred in para 1 above.  

3.
Non-competition :- You shall not, without the prior written consent of the company, whether by yourself, your employees, agents, or otherwise, howsoever and whether on your own behalf or for any other person, firm, company or organisation, directly or indirectly in India or elsewhere, be employed or engaged or otherwise interested in any business except by way of holding shares upto 2 per cent in the share capital of a company listed on a stock exchange.  

4.
Non-competition on Separation :- In the event of your separation from the company for whatever reason, for a period of one year thereafter (except with the written approval of the Company) you will not solicit business in competition with the company nor pass information to a third party that may result in the same effect, from any organisation which is, at the date of separation, a client or a Prospect with whom negotiations are underway, neither will you in competition offer or supply products or services which compete directly with those products or services offered by the group Companies.  

5.
New Employment on Severance :- You shall not, except with the consent of the company on severance, take up any employment or contract, whether directly or indirectly, for a period of one year with a customer of the company.

6.
Enticement :- You undertake that for a period of one year after your separation from the Company you will not endeavor to solicit or entice away any person who was an employee of the company or who was in its employment upto six months preceding your severance.

7.  
Customer Restrictions :- You shall, at the request of the company, enter into a direct agreement or undertaking with any customer to whom you may be seconded accepting restrictions as such customer may reasonably require for the protection of its legitimate interests.  

8.
Proprietary rights in name and association :- You shall not, at any time after separation from the company.

   a.
engage in any trade or business or be associated with any person, firm or company engaged in any trade or business using the name(s) " COMPANY A " or incorporating the word(s) "any other name ";

   b.
in the course of carrying on any trade or business claim represent or otherwise indicate any association with the company.

9.
Records :-  All documents, papers and records of every kind (written or recorded), whether originals, copies or reproductions and whether prepared by you or by others, relating to the business and finances of the company shall be the sole and exclusive property of the company.  You will not remove any of the above materials and will not, at any time, give or disclose such materials to any unauthorised person, or entity.  Upon separation, you will return to the company all such materials including copies.

10.  
Remedies :- In addition to any other remedies which the company may have at law or in equity, both parties agree that the company shall have the right to have all provisions of this agreement specifically performed.  The company shall have the right to retain any amounts otherwise payable to you to satisfy any of your obligations as a result of any breach of this agreement.  

11.
In the event of gross misconduct, financial irregularities, breach of confidentiality/ non-disclosure, refusal to carry out reasonable instructions and the like, you will be subject to immediate dismissal and the company will not be liable to give you pay for any notice period.  The company, further reserves the right to other legal recourse it deems fit to protect its legitimate interests.

12.
Jurisdiction :- Even though the company may depute you overseas for on-site work, the jurisdiction concerning your present employment will be with the courts in New Delhi, which you undertake not to contest.  

________________

AUTHORISED SIGNATORY

DESIGNATION

I agree to abide by non-disclosure, code of practice and other standard rules and regulations of the company.

Signed:
__________________________

Name:
__________________________

Location:
__________________________

